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1.1.

1.2

o

1. O6uue noJ0KEeHHUA

Hacrosimam  [lonoxeHueM — ompelensercs  MOpsnoK obpaieHus ¢
MepCOHANBHBIMH JaHHBIMH COTPY/HUKOB MYHHIMIIAIBHOTO OFOIKETHOTO
06pa30BaTEIPHOr0 YUPEXKAEHUS JOMOITHUTENLHOTO obpaszoBanus «JleTckuil
3KOJIOro-6uojorudeckuii HeHTp «PocTok» ropoJICKoro OKpyra ropoa Ya
Pecny6nunku BamkoprocTan (janee — YupexieHue).

Hactosimiee ITosoxenue pa3paboTaHo Ha OCHOBE CIIEYIOIUX HOPMATHBHBIX

IIPpaBOBBIX aKTOB:

— Koncturyuun Poccuiickoi denepanuu;

— Koncrurynuu Pecriybnuku barmkopTocTan;

— Tpynosoro xoaekca Poccuiickoit ®emepannu ot 30.12.2001 No 197-D3;

— Konexkca Poccuiickoit ®denepanyy 00 aIMUHACTPATUBHBIX NPaBOHAPYIIEHUSAX OT

30.12.2001 Ne 195-@3;

— @enepanpHOro 3aKkoHa ot 27.07.2006 Ne 152-@3 «O nepcoHanbHBIX TaHHBIXY;
— ®enepanpHOro 3akona ot 27.07.2006 Ne 149-®3 «O6 UHGOpMaLIWH,

HH(OPMAIMOHHBIX TEXHOJOTHAX M O 3aluTe HHPOpMAIIn»;

— denepanpHOro 3akoHa oT 29.07.2004 Ne 98 «O xomMMep4ecKoil TaiiHey;
— Vkasa Ilpesunenta PO or 06.03.1997 Ne 188 «O6 yrsepxnenun Ilepeuns

CBEJICHUU KOH(i)I/III;eHHI/IaIILHOl"O XapaxkTepan,

_ Toctanosnenus IIpautensctsa P@ ot 01.11.2012 Ne 1119 «O6 yTBepxkaeHAHA

TpGGOBaHI/Iﬁ K 3alyTe IMEepCOHAIBHBIX HaHHBIX IIPpA HX 06pa60TKe B
I/IH(i)OpMaHI/IOHHLIX cucTeMax NIEPCOHAJIBHBIX JaHHBIX),

_ TMocranosnenust IIpasutenscta PO oT 15.09.2008 Ne 687 «O6 yTBEpKICHUH

[TomoxeHus 0O OCOOEHHOCTIX 00pabOTKM NEPCOHANBHBIX  JTaHHBIX,
OCYIIECTBIISIEMON Ge3 HCIIONb30BaHMs CPECTB aBTOMATH3aIMI;

— Ilpukaza ®CTIK Poccun ot 18.02.2013 Ne 21 «O6 yrBepKACHHHI CocraBa u

1.3.

COIep)KaHWs OpPraHM3ALUOHHBIX M TEXHHYECKAX MEp M0 O00eCHeyeHHIO
6e30MacHOCTH  TEpPCOHANBHBIX ~ MAHHBIX IIpH  uX  o0paboTke B
MH(QOPMAILMOHHBIX CHCTEMaX NMEPCOHATBHBIX TaHHBIX).

VropsanodeHre OOpalleHdss C TNEepCOHANLHBIMU JIAaHHBIMH HMEET IeNbo
06ecreunTh COOMIOCHNE 3aKOHHBIX IPaB M HHTEPECOB YUPEXKICHUS U €€
COTPYIHMKOB B CBS3M C HEOOXOAMMOCTBIO HOIy4eHHs (cOopa),
cucteMaTu3aluy (KOMOWHMpOBAaHMS), XpaHEHHsS M Iepefaddl CBEICHU,
COCTaBJIAIOLIMX (CM. Jjajiee) NePCOHATIbHBIE TaHHbBIE.

1.4. TlepcoHanbHble NaHHBIE COTPYIHUKA - T00as WHOPMAIHs, OTHOCALIAACS K

JIAHHOMY COTPYIHHUKY (CyOBEKTy HEepCOHANBHBIX MaHHBIX) M HEOoOXomauMmas
VupexIeHHUI0 B CBA3U C TPYIOBBIMH OTHOLICHHUSIMU, B TOM YHUCJIE:
(amunms, UM, OTYECTBO COTPYAHMKA,;



1.5.

1.6.

2.1.

JlaTa ¥ MECTO POXKIEHUS COTPYHUKA;

azipec COTpyIHUKA;

ceMelHoe, ColMallbHOe, UMYILECTBEHHOE MIOJ0XKEHUE COTPYIHHUKA;
oOpa3zoBaHue, mpodeccusi COTpyIHUKA,

JOX0/Ibl, UMYIIIECTBO U UMYIIIECTBEHHbBIE 00S13aTEJILCTBA COTPYAHUKA;

Apyras a”ajoruusas wuH(popManus, Ha OCHOBAaHMM KOTOPOH BO3MOXKHA
OesommubouHas niaeHTH(GUKALMS CyOheKTa I1epcoHalbHbIX IaHHbIX.

CBeneHuss 0 TEpPCOHANBHBIX JAHHBIX COTPYAHHUKOB OTHOCSTCS K YHCILY
KOH(OHIECHIHANBHBIX  (COCTABJAIONMX  OXPAaHAEMYIO  3aKOHOM  TailHy
Yupexnenus). PexuM KOHQUAEHIMATBHOCTH B OTHOLIEHWH MEPCOHATbHbIX
JTAHHBIX CHUMAEeTCs:

B Clly4ae UX 00e3IMYHBaHus;

I10 UCTEYEHHH 75 JIET CPOKA MX XPAHEHHUS;

B IPYTHX CIIy4asx, MPEeIyCMOTPEHHBIX (eneparbHbIMU 3aKOHAMH.
Tpebosanus Hacrosmero IMonoskeHus ABIAIOTCA 00A3aTENBHBIMA UL BCEX
pabOTHUKOB YUpeXHEHHs, OCYIIECTBIAIOIUX MOJydYeHHe, 0OpaboTKy,
XpaHeHHue, Iepefady U HCIOJIb30BaHKME NEPCOHANBHBIX TaHHBIX PaOOTHHUKOB
YupexxneHus B CITyKeOHBIX [ENSX.

2. OcnoBHble nousiTusi. CocTaB nepcoHATbHBIX TaHHBIX
COTPYAHHKOB

Jlng neneii Hactosiero ITonoXeHUS UCTIONB3YIOTCS CIEIYIOLUINEe OCHOBHBIE
TIOHSITHSL:
IIepCOHAJIBHBIE JaHHBIe COTPYIHHUKA - B COOTBETCTBHH C ONpeNeNeHneM II. 1.4
Hacrosero [lonoxenns;
00paboTKka MePCOHAIBHBIX NAHHBIX COTPYIHHKA - COOp, CHCTeMaTH3allus,
HAKOIUIGHHe,  XpaHeHWe,  yTOuHeHHe  (OOHOBJIEHHE,  H3MEHEHHE),
HCIIOIB30BaHKE, PACIPOCTPaHEHHe (B TOM YHMCIIe Tlepeaua), 00e3nnnBaHue,
OJIOKMPOBAHKE, YHIYTOXXEHHE IIEPCOHANBHBIX JTAHHBIX;
KOH(UIEHINATBHOCTh  [IEPCOHANBHBIX ~OaHHBIX - 00s3aTelNbHOE ML
COOJIIOIEHUs] HA3HAUEHHOI0 OTBETCTBEHHOTO JIMLA, IOJYYUBIIETO JOCTYI K
TepcoHANbHBIM [aHHBIM COTPYIHHKOB, TpebOBaHHE HE JOIyCKaTh MX
pacrpocTpaHeHdss 0e3 cormacus pabOTHHKA WM HMHOTO  3aKOHHOTO
OCHOBaHHS;
pAcIpOCTpaHEHHE TEPCOHANBHBIX [aHHBIX - ACHCTBHS, HANPaBICHHBIC HA
nmepe/iady ePCOHANBHBIX JAHHBIX COTPYAHHKOB OMNpECICHHOMY KDYTY JIHIL
(mepemaya MEPCOHANBHBIX NAHHBIX) MM O3HAKOMICHHE C IepCOHATBHBIMU
JAaHHBIMH HEOrPaHWYeHHOIo Kpyra JMI, B TOM 4YHCIe OOHapoJOBaHWE



2.2.

[ICPCOHATIbHBIX NaHHBIX COTPYAHHMKOB B CPEACTBAaX MacCOBOM WH()OpMAIIUH,
pasMeILICHHEe B  HH()OPMALUOHHO-TETEKOMMYHUKALMOHHEIX —CETAX WA
[IPENCTaBICHUE NOCTyNa K IE€PCOHANBHBIM AaHHBIM COTPYIHHKOB KaKHM-
7100 MHBIM CIIOCOOOM;

MCIIOJIb30BAHUE  NIEPCOHANBHBIX  [aHHBIX - JedicTBus  (omepamuu) ¢
[ICPCOHATIbHBIMU ITaHHBIMH, COBEPUIAEMbIE YITOJHOMOYEHHBIM IOJKHOCTHBIM
TUIOM YUPeKIeHUs B LENsX MPUHATHS PelleHHil WM COBEPUICHHs HHBIX
ACHCTBHH, TOPOXKIAIOMMX OPUAMYECKHE TOCHEACTBUS B OTHOLICHWH
COTPYIHHUKOB JIHOO HHBIM 00pa30M 3aTparkBalOINX UX MPaBa U CBOOOIBI UITH
1IpaBa U CBOOOBI APYTUX JIMIL;

OOKMpOBaHHe NEePCOHANBHBIX [aHHBIX - BpeMEHHOE MpekpaiieHne coopa,
CHCTeMAaTH3allM{,  HaKOIUIEHWS,  MCIOJIb30BAHHUS,  PACIpOCTPaHEHUs
IEPCOHANLHBIX JAaHHBIX COTPYAHUKOB, B TOM YHCIIE UX TT€PEaadn;
YHUYTOXXEHHE IIEPCOHATBHBIX NAaHHBIX - NEHCTBHUSA, B pe3ysbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHTb COAEp)KaHHE IIEPCOHANBHBIX JaHHBIX B
MH(OOPMALMOHHON CHCTEME IEepPCOHANBHBIX TaHHBIX COTPYIHHKOB HIIA B
pesynbTaTe  KOTOPBIX  YHHUYTOXAIOTCA  MaTepHalbHble  HOCHUTEIH
[IepCOHAJIBHBIX JAHHBIX COTPYIHUKOB;

o0e3nMYMBaHUE NIEPCOHANBHBIX NAHHBIX - ACHCTBHUS, B Pe3yJIbTaTe KOTOPBIX
HEBO3MOXXHO  OINpENeIUTh MPUHAUIEKHOCTh IIEPCOHANBHBIX  NaHHBIX
KOHKPETHOMY COTPYZIHHUKY;

00LIEeI0CTYITHBIE TTEPCOHANbHBIE NAaHHBIE - MEPCOHATBHBIC NaHHBIC, HOCTYII
HEOTPAaHWYEHHOTO Kpyra JHIl, K KOTOPBIM [PENOCTaBlIeH C COIrIacus
COTpY/IHHKA, MJIM HA KOTOPBIE B COOTBETCTBHY C (De/lepaIbHBIMU 3aKOHAMH HE
pacrpocTpanseTcs TpeboBaHue coOMoneH sl KOHGUICHIHAIbHOCTH;
nH(GOpMANHs - cBefeHHs (COOOIIeHNs, JaHHbIC) He3aBHCUMO OT GopMBI UX
pe/iCTaBIIECHUS,

JOKYMEHTHpOBaHHas MHGbOpMalus - 3aQUKCHPOBAHHAS HA MaTepHalbHOM
HOCHTelle TyTeM JOKYMEHTHpOBaHWsi HHGpOpMalus ¢ PeKBASHTAM,
[103BOJISIONIMMY OTIPEIENIUTh TaKylo MH(QOpMALUIO MM €€ MaTepUasbHbIH
HOCHUTEIIb.

VHdopmanys, IIpeAcTapiseMasi COTPYAHUKOM NPH MOCTYIIEHHH Ha paboTy B
Vupexenue, JoJKHa UMETh JOKYMEHTAIbHYIO dopmy. Ilpu 3aKIHOUCHUH
TPYI0OBOTO I0r0OBOpA B COOTBETCTBHH €O CT. 65 Tpymnosoro kozxekca PO muno,

rocTyraroinee Ha paboTy, IpebABIACT:

[ACTIOPT MK UHON JOKYMEHT, yIOCTOBEPAIONINH JIAIHOCTB;

TPYIOBYIO KHIKKY, 32 HCKIIOYCHIHEM CIy4aeB, KOTd 0roBOp 3aKIIH0HaeTCH
BIIepBBle, WJIM  PabOTHHK  IOCTYNAaeT  Ha paboTy Ha  YCIIOBHSAX



COBMECTHUTE
i‘ILCTBa, I TPyNoBas KHIKKA y pabOTHHKA OTCYTCTBYeT B CBA3H
€ €€ YTPaToH WIIM 110 APYTUM MpHYHHAM;
CTpaxoBoe
Tp CBUZICTENILCTBO TOCYJAPCTBEHHOTO MEHCHOHHOIO CTPaxOBaHHUS;
OKyMeH
AOKYMEHTEI BOMHCKOTO y4eTa - [Jisl JIHII, TIO/JIeKALIIIX BOMHCKOMY y4YeTy;
OKYMEHT
TIOKY ¢ 00 obpasoBanuu, o KBaTM(DHKALMK WM HAJIHYMH CHElHANbHbIX
3HaHUH -
npu HC\)‘CTyHJ'IeHHI/I Ha paboty, TpeOyolLyI0 CrenHaTbHbIX 3HAHUI
HJIH CTICLHATbHON MOArOTOBKH;
CBUACTCIBLCTBO 0 npreBoennn MHH (npu ero nanuunn y pa6oruka).

2.3. Ilpu odopmienun COTPYIHHUKA  JICJIONPOU3BOJUTENEM  3arOJHAETCS

yHUQHUIHEpoBaHHas popma T-2 "JTnynas Kaprouka paboTHuKa", B KOTOpOH
OTPaXXAKOTCA CICAYIOIINE aHKeTHBIE U Ororpaduyeckue JaHHble paboTHUKA:
— obmwe cBenenns (O.1.0., 1ata poxneHns, MecTo POX/IeHUs1, TPaKAaHCTBO,
obpasoBaHue, npodeccusi, cTax pabOTHl, COCTOSHHE B Gpake, NaclopTHEIE
JaHHBIE);
— BEJICHHS O BOMHCKOM yYeTe;
— JaHHEIE O IIpHeMe Ha pabory;
— CBeZleHHUs 00 aTTecTaluy;
— CBEEHHMS O IOBLIIIEHHON KBaNU(UKAINY;
— CBEJIEHHs O IPO(eCCHOHATIBHOM TePENOAT0TOBKE;
— CBEJIEHHs 0 Harpajax (IOOIIpeHUsX ), HIOYETHBIX 3BaHHAX,
— cBefleHus 00 OTIIyCKaXx;
— CBEJIEHUsI O COL[MAIbHBIX FapaHTHAX;

— CBEIICHHA O MECTE XXUTEJIbCTBA U O KOHTAKTHBIX TeJ'Ie(bOHaX.

2.4, I[e.HOHpOI/BBOI[I/ITCIIeM quexcz(eHH;{ CO3AaI0TCS M XpaHATCA CJIIEAYIOIINC

rpynmnsl JOKYMEHTOB, cozep Kalliue HaHHbBIE O COTPYIHHKAaX B €IMHHYHOM

UJIA CBOOHOM BHUIE!

2.4.1. JIoKyMeHTbI, CoepIKallie NepCOHANbHEIC JAHHBIE COTPYIHUKOB:

KOMIIJICKCBI JOKYMEHTOB, COIIPOBOXKIAIOIINEC mnponecce OQ)OPMJ'ICHI/IH

TpY/IOBBIX OTHOUIEHHH TIpH IIpHEMe Ha padoTy, IepEBO/IE, YBOIbHCHUIL,
KOMILIEKC MAaTepHaloB [0 aHKETHPOBAHWIO, TECTHPOBAHMIO; MPOBEACHHIO

cobecenoBaHuUil ¢ KaHIUIATOM Ha JOJDKHOCTB;
TTOJUTHHHUKY ¥ KON IPHKa30B (PacTopsDKEHHUH ) 10 JTHYHOMY COCTaBY;

JMYHBIE J(€]1a U TPYAOBbIC KHIKKH,
Jienia, cofiepyKallie OCHOBAaHHS K IPHKa3y 110 INYHOMY COCTaBY;
mena, coepiKallne MaTepralbl aTTecTalli COTPYIHUKOB,

Jena, cojiepKaIiie MaTepyalbl BHYTPEHHHX PacCie0BaHHHM;
CIpaBOYHO-HH(GOPMAIMOHHBI 0aHK NaHHBIX IO NEpCOHAIY (kapTOTEKH,

KYpHAJIbI);
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vaTepHATo Konun OT‘-IGTHBIX,
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2.4.2. lokyMeHTa
Jloky M3 110 Opranusanuu pa6ors CTPYKTYPHBIX Mo/pasiesnenuii:
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3.2.

3.3.

ITOJIOXKEHHUS O CIpyI(IypHLIX ofpasneneHusx:
2
JOJDKHOCTHBIE HHCprK]_IHH p860 THUKOB;

’

OKYM
AOKYMCHTBI IUIAHMPOBAHUS, y4YeTa, aHamm3a u OTYETHOCTH

3 1o BOMpocam
KaZpOBOH paboTHI. P

1 \/ 3. Opranmsanus 06paGorkn NEePCOHAJBLHBIX JAHHBIX COTPYAHHKOB
3.1.

O6paboTka INEepCOHANBHBIX  MaHHBIX COTPYIHUKOB OpraHU3yeTcs B
COOTBETCTBHH CO cxemoii 1.(IIpunoxenue 1)

Bce nmepcoHalbHBIE TaHHBIE COTPYIHHMKA CleyeT MOTydaTh y HEro camoro.
Ecmi mepcoHanbHble NaHHBIE BO3MOKHO TONYYHTh TOIBKO y TpeThbeil
CTOPOHBI, TO COTPYIHHK NOJDKEH OBITh yBemomieH o0 3ToM 3apaHee (B
MUCbMEHHOH (opMe) M OT Hero HOMKHO ObITH MONYYEHO MHCEMEHHOE
cornacue. JlomkHOcTHOe Jsmo paboromarens 00s3aHO  COOOIIUTH
COTPYIOHHKY O LEJISIX, MPEANoNaraéMblX HCTOYHUKAX U CIOC00aX MOJTyIeHHUs
IEPCOHATbHBIX TaHHBIX, @ TAaKXKe O IOCIEICTBHAX OTKa3a COTPYAHUKA JIaTh
IIMCEMEHHOE COTJIacHe Ha UX IOJIy4YeHHE.

Pa6oromarenh He MMeeT IpaBa MONydaThb U 0OpabaTeIBaTh IEPCOHATBHBIC
JaHHble COTPYIHHKAa O €ro pacoBOH, HAIMOHANTBHOM NPHHAIIEKHOCTH,
[OJATHYECKHX B3INSIaX, PETMTHO3HBIX U HIOCOPCKHX yOexKIeHUsX,
COCTOSHMM 3[0pOBbS, WHTHMHOH J>XHM3HH. B ciydasx, HEMOCPENCTBEHHO
CBSI3AHHBIX C BOIIPOCAMH TPYJIOBBIX OTHOLICHWH, B COOTBETCTBHH CO CT. 24
Koucturynuu P® pabortoparens BIPaBe MOTYHIaTh U 00pabaTeIBaTh NaHHBIC
0 YAaCTHOM JKM3HM COTPY/AHHKA TOJIBKO C €r0 MAIChMEHHOrO COracusl.

3.4. O6paboTKa yKa3aHHBIX [IEPCOHANLHBIX JAHHBIX COTPY/HUKOB paboTonarenem

BO3MOJKHA TOTBKO C MX coriachs nubo Oe3 MX COrJachs B CICAYIOMHUX
clyJasx:
— MepcoHAIbHbIE NaHHBIC ABIISIOTCS 00LIeJ0CTYTIHBIMY;
— MepCOHATIbHBIE TAHHBIC OTHOCATCS K COCTOSHHIO 3I0pOBbS COTPYIHUKA,
1 ux oOpaboTKa HeoOXoUMa Ui 3alIUTEl €ro JKM3HHU, 3/10POBbs U
MHBIX JKM3HEHHO B@XKHBIX HMHTEPECOB [PYIUX JHMI U MOIy4eHUE

corJjiacus COTpyaAHHKa HEBO3MOXHO,



CIly4asX, npemyc
MOTPEeHHBIX (en
€PaNbHBIM 3aKOHO
3.5. PaboTonmarens smpage 00pabaTsiBars nepco ,

Halp
TOJIBKO C UX IMAUCBEMEHHOrQ corimacus e Aae COTPYAHHKOR

3.6. IIMCBMEHHOE cornacue COTPYIHHKA Ha of

paboTKy cBoux n
JaHHBIX IOJDKHO BKIIIOYATE B cely (Ipunoxe ’ FPEORAIBHBIX

— (baMHITHIO, UMS, OTY4ecTBO .

» Alpec cyObeKTa NepCoHaTbHBIX TaHHBIX, HOMe
OCHOBHOTO NOKYMEHTa, y0CTOBEPSIONMIEro ero im0 ’ p
BBINIATH YKA3aHHOTO TOKYMeHTa 1 CTb, CBEJICHHS O JaTe

— Ha¥MeHOBaHue  (damuiuro o e

TIIOJTY4alOLIEero coryiacue cy6;>er<lT4eI:4 1?(: e oSS orlepiopd
PCOHAJILHBIX JaHHBIX;

— Lesb 00PabOTKH NePCOHANBLHBIX JaHHBIX;

— IEpEHCHb NICPCOHATIBHBIX NaHHBIX, Ha 06pabOTKy KOTOPBIX JAeTCs COTacHe
CyObeKTa IepCOHANBHBIX JAHHBIX;

— IepeYeHb NEHCTBUMH ¢ [ICPCOHANIbHBIMU TaHHBIMHU, Ha COBEPLIEHHE KOTOPBIX
JlaeTCs Ccornacue, obluee ONMCaHHe HCIOMB3YeMBIX OIIEpaToOpOM CIOCOOOB
00pabOTKH EPCOHANBHEIX JaHHbIX;

— CpPOK, B TE€YEHHE KOTOPOIo IeHCTBYeT corjiacue, a TakXke IIOpANOK €ro
OT3BIBA.

3.7. Cornacue COTpyqHHKA He TpeOyeTcs B CIEeIYIOIHX CITydasx:

— 00paboTka MEepCOHANBHBIX JaHHBIX OCYINECTBJSETCS Ha OCHOBAHWH
TpymoBoro  komekca P® mmm  umHOro  (enepalbHOro  3aKOHa,
YCTaHABJMBAIOIIETO e¢ Ielb, YCIOBUS MOTyYeHHs NePCOHANBHBIX NAHHBIX H
Kpyr CyOBEeKTOB, EpPCOHATbHBIE NaHHBIE KOTOPBIX MOIEXKAT obpabortke, a
TaK)Ke OIpeIeIeHHOro OJTHOMOYHs paboToaTeNs;

— 06paGoTKa MepCOHAIBHBIX JAHHBIX B LENAX HCIONHCHHA TPYNOBOTO
ZOr0BOPA;

— 06paboTka MepCOHANBHBIX NaHHBIX OCYIIECTBIACTCH MIA CTaTUCTHYECKUX
WM MHBIX HAyYHBIX IeJeidl Mph yCIOBUH 0053aTeILHOr0 00€3THYNBaHHS

epCOHAIbHBIX JAHHBIX;
— o6paboTka IepcOHabHBIX JaHHBIX HeoOXoauMa JUIS 3alIUTHl JKU3HH,

3I0pOBbs HJIH WHBIX JKU3HEHHO BaXXHBIX HMHTEPECOB COTPYAHHKA, CCJIH

ToJTydeHue ero coraacus HeBo
3.8. Corpynnuk YupexneHHs TpeJICTaBIsIeT [EeJIONPOU3BOJIUTENIO 0CTOBEPHBIE

cBeenns o ceOe. Jlenonpon3BOIUTENL TIPOBEPACT JOCTOBEPHOCTh CBEICHUH.
u co cr. 86 TK P® B memix obecrieyeHus mpaB U CcBOOOJ

HUHA PYKOBOIHTENh YUPEKIEHHS M €ro 3aKOHHbIE,

3MOXHO.

3.9. B cooTBeTcTBH
yeJoBeKka M TIpaxaa



[OJTHOMOYHbIE TpeACTaBUTENH NpH 00paboTke MepCOHATBHBIX JTaHHBIX
COTPYIHHKA JOJKHBI BBITIONHSTH CIIEyIoNIke o0ulne TpeOOBaHHSL:

3.9.1. O6paboTka  IepCOHANbHBIX  JAaHHBIX ~ MOXET  OCYLIECTBJIATHCA
HCKJIFOYHTENFHO B IeJsiX obecrieyeHus coOJO[EeHHs 3aKOHOB HJIH HHBIX
IpaBOBBIX AKTOB, coJeiicTBHs pabOTHHKAM B TPYI0yCTpOiiCTBE, 00YYEHHH U
po(eCcCHOHANTBHOM NPOJBMIKEHHH, obecredeHue JIMYHON ©€e30MmacHOCTH
COTPYJHHKOB, KOHTPOJIS KOJMYECTBA M KauecTBa BBLITTOJTHSIEMOM paboThl U
obecrieueH s COXpaHHOCTH UMYIIECTBA.

3.9.2. IIpu onpenenenun obbeMa 1 cojiepkanms, 06pabarbiBacMbiX MepCOHATBHBIX
NaHHBIX paboTojaTenb JI0IKEH PYKOBOACTBOBATHLCA Koncturyuner P,
TpynoBbIM KojiekcoM P 1 HHBIMH (benepanbHBIMHU 3aKOHAMH.

3.9.3. Ilpn nNpHHATHH pelleHui, 3aTpardBalolMX HHTEPECH! COTpY/IHHKA,
paboroziaTe b He MMeeT IpaBa OCHOBBIBATECA Ha TepcOHaNbHBIX [aHHBIX,

[MOTyYEHHBIX O HEM MCKIIOYHTEJBHO B PE3yJbTaTe MX aBTOMATHU3UPOBaHHOM

06pabOTKH MM SJIEKTPOHHOTO IOy 4EHHS.
OTpy[HHKa OT HENpaBOMEpHOro HX

3.9.4. 3amMra IEepCOHAIBHBIX MaHHBIX C
TomateseM 3a CUET ero CpeacTs

HCIIOJIF30BaHys yTpaThl 00eCIeyrBaeTC pabo
B IIOpSIIKE, yCTAHOBJICHHOM (hemepaabHBIM 3aKOHOM.
3.9.5. CoTpyOHUKH H HX IpeICTaBUTEIH JOJKHBI OBITH O3H

pacnuckKy ¢ JOKYMEHTaMH quexc;:(eHHﬂ, YCTaHaBJII/IBaIOIHI/IM
HBIX ITAaHHBIX, & TAKXKXC 00 ux npaBax A 00513aHHOCTSIX B

aKOMJIEHBI T10J
U TOpsAIOK

06paboTKHU MepcoHab

3TOi 00JIaCTH.
3.9.6. Bo Bcex ciydasx oTKa3 pabOTHHKa OT C

TaiiHbl HeJEUCTBUTEIICH.

BOHX IIpaB Ha COXpaHEHHC U 3a10uTy

4. Tlepenaya nepcoOHANBHBIX TAHHBIX

4.1. Tlpu mepenade NEepCOHANLHBIX JAaHHBIX COTpYIHHKa paboTozaTess IOJDKCH

coBIIOIaTh CIIEyIoLLIe TPEOOBaHH:
411, He coobmars nepcoHanbHble JaHHbIE COTPYIHMKA TpeTbedl CTOpOHE oe3

HCEMEHHOIO COTMIACHs COTPYIHHKa, 33 MCKITHOUEHHEM CIIyHacs, Korja 3TO
HeoOXOMMMO B IENAX [PEIyNpekICHHs yrposbl KH3HH U 3I0pPOBBIO
B CJIy4asX, yCTAHOBIEHHBIX (peliepallbHbIM 3aKOHOM.

JaHHbIe COTPYAHHKA B KOMMEPYECKHX LEJAX
O6paboTKa TEpPCOHANBHBIX MaHHBIX
pBIHKE ITyTEM

COTpY/IHHKA, & TaKiKe
4.1.2. He coobuaTh 1nepCcoHaIbHbIC
Ge3 ero MUCHBMEHHOrO COIIaCHs.
COTPYHUKOB B LIEJAX MPOJABHIKCHHA TOBapoB, paboT, yCIIyr Ha

OcylﬂeCTBHCHI/IH NpAMBIX KOHTAKTOB C IMOTEHIHAJIbHBIM HOTpe6I/ITeJIeM C
IIOMOIIBIO CPEACTB CBSI3U JOIIYCKAeTCA TOJIBKO c €ro npeﬂBapHTeanoro

corjacus.



v 4.1.3. Tlpenynpenuts nuu, NOTY4MBIIMX NEPCOHAIBHBIE JAHHBIE COTpYIHHKA, O
TOM, 4TO 3TH JaHHbIE MOTYT OBITh HCIOJB30BaHBl JHIIL B LENAX, IS
KOTOPBIX OHH COOOIIEHBI, M TPeOOBATh OT ITHX JIMI[ MOATBEPKIEHHE TOTO,
4TO 3TO mpaBuio colmroneHo. JIuna, MoayvuBIINe MEPCOHANLHEIE JaHHbIE
COTpYIHHUKA, 00s13aHbI cobutoath PEXUM CEKpPETHOCTH
(koHdunennmnansHoctn). Jlannoe Ilonoxkenne He pacipocTpaHseTcs Ha
OOMEH NepCOHaNbHBIMU IAHHBIMH COTPYIHHKOB B MOPSI/IKE, YCTAHOBIEHHOM
(benepanbHBIMH 3aKOHAMH.

4.1.4. OcymecTBIATE Mepesady NepcoHanbHbIX AAHHBIX COTPYAHAKOB B Ipeaenax
YupexneHns B COOTBETCTBUH ¢ HacTOSIMM [TonoxeHneM.

“/4.1.5. Paspemats XOCTYI K NepCOHATGHEIM JaHHEIM COTPYAHMKOB TOJIBKO
CIICHHAIIBHO YIIOJTHOMOYEHHBIM JIMIaM, IPH 3TOM YKa3aHHbIE JMLA AOJIKHBI
MUMETb IIpaBO IMOJNy4YaTh TOJBKO T€ IEpCOHANbHbIE JaHHBIE, KOTOpEIE
HEOOXOIMMBI /T BHIIONHEHHS KOHKPETHOH (hYHKIIHH.

- 4.1.6. He sanpamuBate HHOpPMAIHMIO 0 COCTOSHHH 3HOPOBbS COTDYIHHKA, 3a
MCKIIFOYEHHEM TeX CBEJEHHH, KOTOPhIE OTHOCITCS K BOIIPOCY O BO3MOKHOCTH
BBINTOJIHEHUS COTPYAHUKOM TPYIOBOM (DYHKIIHH.

4.1.7. IlepemaBath mepcoHaIbHBIC JAHHbIE COTpyIHHKA €ro 3aKOHHBIM,
IIOJIHOMOYHBIM TIPEICTABUTEIAM B IOPSIKE, YCTAHOBJIEHHOM TpynOBBIM
KomekcoM PO, wu orpaHnumBath 3Ty HMHOOPMALMIO TONBKO TEMH
NIePCOHABHBIMA ~ JaHHBIMH, KOTOpbleé HEOOXOAMMBI [UIA  BBIMOJHEHHS
YKa3aHHBIMH IPEICTaBUTENAMHU UX QYHKIIHH.

4.2. IlepcoHanbHble JaHHBIE COTPYJHHUKOB 00pa0aThIBAIOTCA M XpaHATC Y
IeJIOTIPOU3BOTUTES.

4.3. IlepconanbHble TaHHbIE COTPYIHHKOB MOTYT OBITH IOJy4eHBI, IPOXOIUTH
NalbHeHIIyro 00paboTKy M IepenaBaThCs Ha XpaHEHHs Kak Ha OyMaXKHBIX
HOCHTEISAX, TaKk M B OIEKTPOHHOM BHAE (IIOCPEICTBOM JIOKATHLHOM
KOMITBIOTEPHOH CETH).

4.4. Ilpu nosy4eHNH NepcoHANbHBIX JaHHBIX HE OT COTPYAHMKA (33 HCKIIIOUeHHEM
CIIy4aeB, €CIH IEPCOHAIbHBIE JaHHBIE SABJAIOTCS OOLIETOCTYITHBIMH )
paboTonarens 10 Havyana 00pabOTKH TaKMX MEPCOHATBHBIX JAHHBIX 00s3aH
TIPENOCTABUTh COTPYIHHUKY CIIEIYIOIIYI0 HHDOPMALHIO:

— HauMeHoBaHue (hamuivs, UM, OTYECTBO) M aJpec ONepaTopa HiH ero
IpeNCTaBUTeLs;

— 1elb 00paboTKH MepPCOHANIBHBIX IaHHBIX U €€ IIPABOBOE OCHOBAHHE,

— Ipe/IoJIaraeMele II0J1530BaTENH IIEPCOHANBHBIX TaHHbIX;

— yCTaHOBJIEHHbIE (ellepalbHBIMU 3aKOHAMH IIpaBa CyObheKTa NePCOHATBHBIX

JIAHHBIX.



S. locTyn K nepcoHaJIbHBIM JAHHBIM COTPYIHHKOB

5.1. IlpaBo nocTyma K epcoHaIbHbIM JaHHBIM COTPYIHHKOB HMEIOT:

— PYKOBOJHTEN YUpeXIEHHS;

— J€TIONIPON3BOAUTED;

— COTPYIHMKHU OyXranTepuw;

— 3aMECTHUTENIN AUPEKTOPa;

— CeKpeTapb;

— DYKOBOJMTENH  CTPYKTYPHBIX  TOjipa3iejieHuit 1o HanpaBJIeHHIo
AESTENBHOCTH (JOCTYI K INepCOHANbHBIM JIaHHBIM TOJBKO COTPYAHUKOB
CBOET0 MOJpa3ieeHus).

J5.2. CoTpynHUK YYpexXIeHHs HMEeT [PaBo:

5.2.1. Tlomy4ath NOCTYyN K CBOMM MEPCOHANBHBIM JaHHBIM M O3HAKOMJIEHHE C
HMMH, BKII0Yast IPaBo Ha Ge3B03Me3HOE NOoMydeHre KOMMU Moboi 3anucH,
CoziepXKallleil ero nepcoHaabHbIE JaHHBIE.

vV 5.2.2. TpeboBaTh OoT paboTonaTeNs yTOYHEHHS, MCKIIOUEHHS WM HCIPABICHUSA
HEIIOJHBIX,  HEBEPHBIX, yCTApeBIIMX, HEAOCTOBEPHBIX,  HE3aKOHHO
NONYYEHHBIX HIM He SABJIAIOIMXCS HEeOOXOMMMBIMH Uil paboTomaress
NIEPCOHATBHBIX TaHHBIX.

5.2.3. Ilomy4ats oT paboTomaTens:

— CBEJICHUS O JIMIaX, KOTOPBIE UMEIOT AOCTYI K IePCOHAILHBIM JaHHBIM WU
KOTOPBIM MOXET OBITh IIPeOCTaBJIEeH TaKOM JOCTYI,

— nepedeHb 00pabaThlBaeMBIX IEPCOHANBHBIX JAHHBIX M HCTOYHHK HX
HOJIy4YeHUs;

— CpOKH 00pabOTKH INepCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX
XpaHEHHUS;

— CBEEHHS O TOM, Kakue IOpPUIMYECKHEe IIOCIENCTBUsS JUI1 CyOBEKTa
MEPCOHANLHLIX JaHHBIX MOXET IIOBJIeYb 3a co0oif 0OpaboTka ero
IIEPCOHANBHBIX JaHHBIX.

5.2.4.TpeboBaTh u3Bemenus paboTomaTeNeM BCEX JIAL, KOTOPHIM paHee ObLIH
COoOOLIEHBl HEBEPHBIE HJIM HEMNOJHBIE IIePCOHATbHBIE JaHHBIE, 000 BCeX
IIPOU3BEIECHHBIX B HUX MCKIIOUEHUAX, UCTIPABIICHUSX HIIH TOMOIHEHHSIX.

5.2.5.06kanoBaTh B YNOJIHOMOYEHHBIH OpraH IO 3allMTe NPaB CyObEKTOB

NEPCOHATBHBIX NaHHBIX UJIM B CyNeOHOM MOpSIKe HEPaBOMEPHbIE el CTRUS

i Oe3nelicTBHs paboToAaTellt PH 00PabOTKE M 3aIIUTE €ro NepCOHANBHBIX

NIaHHBIX.

5.3 KomupoBaTh © JenaTh BHIIMCKH IEPCOHANBHBIX JAHHBIX COTPYIHMKA
paspernaeTcs HCKMOYHTENBHO B CHYKEOHBIX INENSIX C OHCBMEHHOrO
paspelneHis HadalbHUKA OTIENA KaJpoB.



- Hepenava undopmauni tpetbeif cTopone BO3MOKHA TONLKO PU MHCHMEHHOM
COrJIacHH pabOTHHKOB.

6. OTBeTcTBEHHOCTH 32 HAPYILIEHHE HOPM, peryJIHpyOIHX
00palboTKy nepcoHaIbHBIX AAHHBIX
CoTpynunki YupexneHus, BUHOBHbC B HapyIIeHHH NopsiaKa oOpalleHus ¢
HICPCOHANLHEIMY  TaHHBIMH, HECYT MHCUMILUIMHADHYI0 aIMHHHCTPATHBHYI,

PKNAHCKO-IPABOBYIO MITH YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C
(enepanbHBIMU 3aK0HAMH,

0.2.PykoBoautess Yupexnenus 3a
NIEPCOHANBHBIMU  TaHHBIMH
CormacHo ct. cr. 5.27

6.1.

HapylieHHe TIopsaKa oOpalleHus ¢
HECeT aIMHHHUCTPAaTUBHYIO OTBETCTBEHHOCTh
539 Komekca 00 aaMHHHCTPaTHBHBIX
paBoHapywenusx Pd, a rtakke Bo3Memaer COTPYIHHKY  yIuepo,

TPUYHHEHHbIH HerpaBoMepHbIM HCTI0Ib30BaHHEM HH(OpMaLHH,
COlepKalleii nepcoHalbHble TaHHbIe 00 ITOM COTPY/IHHKE.



npuaowene |

Nonyuenue
NePCOHANBHEIX naHHbIX

llpoBepka
INOCTOBEpPHOCTU
NepCcoHasbHbIX J1aHHbIX
HakornJjeHne
rnepcoHasibHblX OaHHBIX
Beon Yyer CucTeMaTn3aLuma
B OaHK HaHHBIX
KoHTposb
obecrnieueHuns
COXPaHHOCTU
Pasrpaunuenne PezepsHoe PeBusus
Hocryna KOMMpPOBaHue
BoccTaHoBJleHMe
KombrHuposaHue
AHammsz Brimaua OfCHOBNIEHNE
1o 3amnpocy
ApXUBHOE XpaHeHue
Onucanue Jkcneprusa Nepenaua
LeHHOoCTM Ha nocrt.
XpaHeHue
Egiiiiiiiiiii::
-

Cxema 1
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